



YNER Festival 2029.

Lodge/Chapter Guidance Notes
1. Introduction.  To reduce the administration of presenting Festival donations to Representatives of the Right Worshipful Provincial Grand Master and the Most Excellent Grand Superintendent, the Festival Committee request that lodges send the donations electronically and present a certificate to the Rep in lieu of a cheque. This guide will highlight the process and contains a working example of the certificate.
2. Guidance for Presenting the Certificate. The certificate has been produced in Word and can easily be amended to suit the lodge/chapter, and the amount being donated.

a. Prepare the certificate ready for presenting to the Representative and bank transfer the funds you are donating to YNER Festival 2029 using the following details:
	Account name: The Relief Chest Scheme.
	Account number: 02585235
	Sort Code: 18-00-02
	Ref: YNER2029/Your Lodge No/Name

b. If you do not have internet banking and unable to transfer funds in this way, then still present the certificate to the Representative. Raise a cheque to the amount you are donating. The cheque should be made payable to The Relief Chest Scheme. The attached lodge donation form should be completed and accompany the cheque. Then post both the cheque and form to the address at the bottom of the form.

c. If you wish to make a donation from your lodge relief chest to the Festival 2029 relief chest, click on the following link to log in and complete an E voucher and submit.https://mcf.org.uk/support-our-work/relief-chest/e-voucher-service/

3. 	Notes for the Representatives.

a. The lodges and chapters will present you with a certificate, see attached as an example.
b. This certificate will replace cheques that have previously been presented to the Representatives as a donation for Festival.
c. The reason is to reduce the administrative burden on the MCF, Festival Committee and the Lodges.
d. The only action on representatives, apart from receiving the certificate, is to confirm receipt to W Bro John Murphy at the following email address detailing the amount being donated and the name and number of the lodge or chapter. festival2029secretary@outlook.com 
e. Confirmation of these details would be appreciated within 2-3 days of your visit. This will enable the committee to confirm that the donation has been received.
f. A letter of thanks will then be emailed to that lodge. 
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